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Special Event – Hummel Park Use Information & Procedures 

Guilford Township owns and operates The Guilford Township Community Center, The Performing Arts 
Center, shelters, paved pathways, softball diamonds, soccer field, basketball courts and volleyball courts 
throughout Hummel Park.  Private individuals, groups or organizations can reserve these “areas” for a variety of 
Special Events including walks, corporate picnics, company softball games, little league or association 
baseball/softball/soccer practices or appropriate leagues and/or tournaments.  Rental or Usage Fees are often 
required and are dependant on type of event and space required.  These fees are determined by the Guilford 
Township Board, Township Trustee and/or Park Administrator.  

A type written request to the Guilford Township Board must be submitted and a representative of the requesting 
organization should be present at the Guilford Township Board Meeting that the request is to be discussed.    
The Guilford Township Board typically meets once per month (2nd Wednesday) and requests should be 
submitted to the Hummel Park Office no later than one week prior to Township Board Meeting and at least 60 
days prior to event date for events scheduled September - February.  For events scheduled between March – 
August, requests should be submitted at a minimum of 90 days prior to requested date(s).  

The letter needs to include all pertinent information as it relates to the request.  This information includes but is 
not limited to: 

·  Name of Sponsoring Organization 

·  Type of Event 

·  Park Space required or requested (If large event please submit a diagram of area(s) and setup) 

·  Dates, Times, and Duration of Special Event 

·  Target market (i.e., youth, church group, company, open to public, etc.) 

·  Estimated Attendance 

·  Cost of Event to Sponsoring Organization 

·  Type(s) of Funding for Event (i.e. corporate sponsorships, grants, donations, league fees, etc.) 

·  Cost of Event to Public (i.e. ticketed, free, donations, fees, etc.) 

·  Type of Marketing to be used 

·  Name and contact information of Representative of Organization 

·  Valid Certificate of Insurance listing Guilford Township as an additional insured is REQUIRED 

At no time is alcohol allowed within Hummel Park.  All organizers and participants must adhere to all Park 
Rules and Ordinances. 

If you have any questions please contact the Hummel Park Office by phone (317-839-9121) or e-mail at 
hummelpark@sbcglobal.net. 


